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E-Procurement Short Form Waiver Request

Introduction
On March 9, 2001, Acting Governor Donald T. DiFrancesco signed into law the Local Unit Electronic Technology Pilot Program and Study Act (P.L. 2001, c.30.)  This Act allows the Department of Community Affairs to explore electronic commerce and embark upon a program to allow local units to experiment with purchasing commodities and services and the sale of surplus property through means of the Internet and related technologies.

Local units subject to the provisions of this law are school districts pursuant to the Public School Contracts Law, N.J.S.A. 18A:18A-1 et seq, and contracting units pursuant to the Local Public Contracts Law, N.J.S.A. 40A:11-1 et seq.

The key element of the law is the ability of the Division of Local Government Services (Division) to grant waivers of many traditional procurement procedures when Internet or other technologies are used to procure certain goods and services.  In order to take advantage of the pilot program, a local unit must submit a plan to the Director of the Division for approval.  

Local units may develop their own plan for submission or utilize the pre-approved plan of a private company.  If the local unit decides to use a pre-approved plan of a private company, they should complete this short form application, reference the company’s documents, and submit the application to the Division for approval.

General Conditions 

Participants in pilot projects are subject to the following general conditions and requirements.  Each applicant should contact the Division for assistance before preparation and submission of a full written application and supporting documentation.  Each application will be considered on its own merits. The Division staff will work with applicants to meet the demand for different technological solutions and needs.

· Local unit must supply the Director with a copy of all contracts hiring the services of an on-line purchasing agent at least ten (10) days in advance of the auction utilizing those services.

· Contracts hiring an on-line purchasing agent are exempt from public bidding.

· The local unit must notify the Director of the date and time of any on-line auction at least ten (10) days in advance and supply the Director with access to the auction to allow the Director to monitor the auction.

· On-line auctions are limited to the purchase of commodities. (See Act for list of commodities)

· The local unit shall submit its Short Form Waiver Application to the Director of the Division of Local Government Services for approval before proceeding.  

· The Director must approve each auction before the local unit can proceed.

· Local units must have a resolution passed by their governing body approving the local units participation in the pilot program.

E-Procurement Short Form Waiver Request

Application
1. What commodities do you intend to purchase? (See Section 9 of , P.L. 2001, c.30)

2. Which private company’s plan will you be using? Please give name of company and waiver number.  

3. Please attach a copy of the resolution passed by the governing body allowing participation in the E-procurement Pilot Program? 

4. Are there any additional waivers from the traditional procurement procedures needed?

5. Have you reviewed the General Conditions to make sure your application is in   compliance with those conditions?

Please attach this document to the pre-approved plan of the private company.  Indicate any additional waivers needed by the local unit to implement the plan.  Make sure your submission is in compliance with the conditions listed in this application.  Submit the application to the E-Procurement Pilot Program, Division of Local Government Services, 101 South Broad Street, PO Box 803, Trenton, NJ 08625-0803, for approval.

Name of Contracting Unit: ______________________________

Signature________________________________     __________________________________



Authorized Official


   Name and Title (Printed)

