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	Student Learning Objectives: 

Students will be able to: 
1. Create and maintain a checkbook register in Microsoft Excel or other spreadsheet program.
2. Classify moneys as debits or credits to a bank account.
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	Purpose and Overview:
The purpose of this lesson is for students to apply acquired knowledge of simple formulas, headers/footers, and cell formatting in a spreadsheet.  Using these tools, students will create and maintain a checkbook register for 16 days.  In this activity, students will see the real costs of maintaining a home, such as costs for gas bill, electric bill, rent, etc.  The class will discuss the different ways of banking and vocabulary terms such as debit, credit, automatic withdrawal, and MAC Cards.
Students need prior knowledge of a spreadsheet program.  This lesson can be used as a culminating activity or project. 


	Instructional Activity:
Teacher Notes:

Using Excel or other spreadsheet program, students will complete the following activity.  These directions may be copied to a separate worksheet for students.  
1. Open a new spreadsheet.

2. Insert a custom Header on the spreadsheet. The activity name is “Checkbook.”
3. “Save As” your last name followed by checkbook.

4. Change the column widths accordingly to the following list of spaces.  Add a header to the first column as A in Row 1, etc.:

A – 6 
B – 8 

C – 30 

D – 10 

E – 1

F – 10 

G – 1

H – 10 

5.  Add the following to the headers to Row 1

A - ####

B – Date

C – Description of Transaction

D – Debit (-)

F – Credit (+)

H – Balance 

6. Highlight every other row of your spreadsheet.  To do this, you need to hold the CTRL key down and click the mouse on the row number. (Stop at row 26)

7. Format these rows to a Light Gray color.

8. Click on column B. 

9. Press FORMAT, Cells, Number, DATE.  Choose the date that is only the month slash the day. (3/14) The year is not important to this activity!  (NOTE:  a teacher may want to discuss the need for the year as related to keeping financial records for several year periods related to taxes.)
10. Click on column D.  Hold the CTRL key down and select columns F & H.

11. Go to FORMAT, Cells Number, CURRENCY.  The first choice is fine; make sure that there are 2 decimal places and the $ symbol selected.

12. In cell B2, type the date…C2, type Payday….and in F2 type 1245 and press ENTER.  If you set your formatting correctly, it will change to $1,245.00, the paycheck amount.
13. In cell H2, retype your deposit (credit to the account).

14. In cell H3, enter this formula (=H2-D3+F3).

ASSIGNMENT:  Everyday when you come into the classroom…LOOK around.  On a sentence strip, there will be a debit or credit to your account.  You need to update your checkbook accordingly!  Using your simple formulas and your “fill down fill right” commands.  This activity should take about 2 minutes out of your period….but will count as a TEST grade at the end of the cycle!  The activity is for a person who has recently graduated from college, rents an apartment, and has a full- time job.
The sequence of  sentence strips follows:
1. Is the Payday that you did in the activity with the students?  This was the $1,245.00 entered.
2. Check 101 – Gas Bill - $74.97

3. Check 102 – Water Bill – $106.05

4. Check 103 – Car Payment - $288.80

5. Check 104 – Electric Bill - $35.00

6. Auto Withdrawal – College Loan - $175.00

7. Check 105 – Credit Card – Visa - $335.00

8. Check 106 – Car Insurance - $96.00

9. MAC Card Purchase – Food - $200.00

10. Bank Fee - $25.00

11. PAYDAY—Enter $1,245
12. Check 107 – Parking Ticket - $75.00

13. Check 108 – Rent - $ 960.00

14. Check 109 – Quarterly Taxes - $250.00

15. Bank Fee - $25.00

16. PAYDAY

17. Check 110 – Renter’s Insurance - $189.00




	Assessment Strategy:
Checklist for Checkbook

Items:
  1. Alternate colors

  2. Border

  3. Date

  4. Currency

  5. Column Widths

  6. Column Headings

  7. Correct order of activities

  8. Correct Placement of Money

  9. Correct Formula

10. Correct Balances

11. Correct Heading

Grade
	Teachers may use this check sheet to determine completed items for the class assignment.
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