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section. Links to sample single audit letters and New Jersey specific reference are provided in
Section 111 — Chapter 2 of The Audit Program.

2. The Auditor’s Management Report on Administrative Findings, Financial, Compliance
and Performance (AMR)

This separate report will serve as the auditor’s report to management. This report must be
submitted together with the CAFR to the Department of Education in order to comply with
Finance Policy Bulletin 200-1. A sample Auditor’s Management Report is located in Section 11l
— Chapter 4.

3. Audit Summary (Audsum)

The Audit Summary (Audsum) is an electronic submission of audited data. Beginning with the June
30, 2012 year end, Audsum will be completed through a web application available (September 2012)
to auditors through the DOE website at: http://www.state.nj.us/education/finance/audsum/ and to
schools through NJDOE Homeroom at: http://homeroom.state.nj.us/. Beginning with the year ending
June 30, 2012 first-time-user auditors must create a user name and password in order to complete their
registration with the Audsum web application. For control purposes, the department recommends that
each auditor/user within the audit firm obtain a unique user name and password. If you need to be sent
a reminder of your user name and/or password, please send a request to the Audsum email at
audsum@doe.state.nj.us. User names and passwords will remain active until the auditor requests
removal through an email request to audsum@doe.state.nj.us. Also beginning with the year end June
30, 2012, school auditors must annually request a PIN for each of their school district audit clients by
emailing a PIN request to audsum@doe.state.nj.us. The auditor/user must then link the DOE assigned
district PIN for the audit year to their user name and password in order to access Audsum screens for
a client district. The auditor is responsible for the entry of data into electronic Audsum and the board
secretary/business administrator is responsible for carefully reviewing the reports generated by
Audsum. The school district auditor and the board secretary/business administrator are required to
indicate their respective approval of the Audsum data through the electronic signature process
available on the web application using the Data Finalize and Certify screen. The school district’s
board secretary/business administrator is responsible for the transmission of the Audsum data via the
web application to the Department of Education no later than the CAFR due date (December 5, 2012).
This information is used by the Department of Education for a variety of purposes, including
downloading into the actual column of the budget software issued by the department. It is very
important that auditors and district personnel pay particular attention to the accuracy of the
data to avoid having to resubmit the data. If data is resubmitted due to an error in the CAFR,
revised pages of the CAFR must be sent.

Transmission of the reporting package to the OFAC CAFR Repository is mandatory for year end June
30, 2012. The OFAC CAFR Repository may be accessed through NJDOE Homeroom at
http://homeroom.state.nj.us/. The procedure for submission of the CAFR and the AMR was adopted
by the Department of Education to conform to the common practice for CAFR presentation followed
by other school districts throughout the country. The two reports have separate, distinct purposes.
The CAFR is the financial report presented to the board for conformance with GAAP. The AMR is
the auditor’s report to the board of education of his/her findings and recommendations as a result of
the audit. In accordance with OMB Circular A-133, the CAFR will also be submitted to the Federal
Audit Clearinghouse as part of the reporting package along with the data collection form in cases
where a federal single audit of the district is required. In conformity with the federal due date, the
Federal Data Collection Form (SF-SAC) may be submitted to the New Jersey Department of
Education within 30 days after the audit report is filed with the district board of education.
Accordingly, CD-ROMs, associated audit items, and the upload of audit files transmitted to the OFAC
CAFR Repository may be submitted on time without including the archived copy of the SF-SAC.
When available, the archived copy of the SF-SAC must be submitted on a CE-ROM under separate
cover, and also uploaded to the OFAC CAFR Repository.

USOMB Circular A-133 and NJOMB Circular Letter 04-04 require that the Schedule of Findings and
Questioned Costs contain, but not be limited to, significant deficiencies in internal control over major
programs, material non-compliance with the provisions of laws, regulations, contracts,
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