Sample Student Letter

School Letterhead

Dear <student name>:

Congratulations on your upcoming graduation!  On behalf of <insert school district>, we are interested in your future success as a young adult.  Between June and September 2013, a representative from <insert school district> will contact you by telephone to see how you’re doing.  The staff person will ask if you’re working or have gone to college or other training since you left high school.
Please share this letter with your parents.  If you or your parents want more information, please contact <insert school contact person>.  Thank you for your help.  Our goal is for every student to succeed.  Your responses will help our school district better prepare students to continue their education and become employed after leaving high school.  

If by chance you move or we cannot contact next year; please contact <insert name of specific person that would know the student> at <insert phone number>.

Sincerely,

<Insert title of district person signing the letter>

c:
<insert parent or guardian name>
