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Orientation Checklist for New Employment Specialists/Job Coaches & Supported Employment Supervisors



Completed

1) Review Supported Employment Manual.


2) Review DVRS Guidelines for the CRP approval process.


3) Overview of Service Plan

4) Conduct agency and worksite orientation.

(See Section IV, Chapter 2, 3-I; 1-7; pages 17-18 of the SE Standards Manual for orientation components)  

5) Overview of agency mission and policies.

6) Completes field orientation with SE program supervisor or designated staff person.

7) Registers for Employment Specialist/Job Coach Series of training.

8) Initiates DDD core training modules:

· Overview of Developmental Disabilities

· Preventing abuse and neglect

· American Red Cross Standard First Aid Training 

· Cardio Pulmonary Resuscitation Training

· Danielle’s Law Training

Employment Specialist/Job Coach Signature

Supervisor’s Signature

Date
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