[bookmark: _GoBack]
Dear Provider Agency:

Please be advised that the Summer Family Worker program will include changes implemented last year. Provider agencies are eligible to receive advance payments for family worker salaries and fringe benefits costs.  The program will require compliance with certain deadlines and due dates in order for payments to be issued in a timely manner.  Each provider agency must abide by the family worker obligations as outlined in the Summer Family Worker Agreement.  
All agencies are required to sign and submit the Summer Family Worker Agreement which should be returned to the managing agency no later than June 28, 2013.  
Please return the Summer Family Worker Agreement and the Family Worker Reimbursement Application (FWRA) to (enter name of agency) your managing agency by July 12, 2013.  Once approved, the managing agency will advance the July 2013 payment.  Detailed instructions and forms for the process are available from your managing agency.  All required actions must be completed in the time period specified.  Delays in meeting the deadline and/or failure to submit the required forms and documentation will delay the issuance of the advance payment. 
All agencies are required to reconcile the actual salaries with the advance payment.  All funds must be returned to the managing agency no later than September 30, 2013.  Any agency who fails to return funds due back and who currently provides subsidized child care services will be subject to recoupment of this debt through e-childcare (ECC) payments.  Any agency who fails to return funds due back and who does not provide subsidized child care services will be referred to the Department of Treasury for collection.
Any questions regarding the family worker program, payment process, forms, or documentation requirements should be directed to the managing agency.
