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DEPARTMENT OF HUMAN SERVICES
OFFICE OF THE ASSISTANT COMMISSIONER FOR 
HUMAN RESOURCES
PO BOX 700
TRENTON, NJ 08625-0700
CHRIS CHRISTIE								          ELIZABETH CONNOLLY
        GOVERNOR                                                                                                                                                            ACTING COMMISSIONER

      KIM GUADAGNO		          						   	    CHRISTINA MONGON	                              LT. GOVERNOR  	                                                                                                                                              ASSISTANT COMMISSIONER 
	                                                                                                                                                                               HUMAN RESOURCES      

PLEASE NOTE:  Opportunities may be subject to the current promotional and hiring restrictions.

STATE-WIDE DISTRIBUTION
JOB OPPORTUNITY #149-16
DATE:  May 31, 2016

TITLE:  			Senior Executive Service (SES)  

FUNCTIONAL TITLE:  	Chief Financial Officer 

SALARY:  	Commensurate with education and experience

LOCATION:	Division of Mental Health and Addiction Services
	Office of Fiscal Management Operations
	222 South Warren Street, P.O. Box 700
	Trenton, NJ 08625-0700

POSITION INFORMATION

DESCRIPTION OF TITLE:    The Senior Executive Service (SES) Classification is composed of those positions in New Jersey State Government with managerial, policy executing, and/or policy influencing responsibilities.  SES positions are designated by the departments with the advice and consent of the Chair of the Civil Service Commission and approved by the Merit System Board.  These positions have significant influence on the department’s/agency’s direction, mission, priorities, major goals and objectives and, most commonly, have significant control over substantial resources and/or responsibility for a major program operating organizational unit.

Note:   This SES position will report directly to the Assistant Commissioner of the Division of Mental Health and Addiction Services, Department of Human Services and will be responsible for all finance, accounting, contracting and budgeting functions for the Division, including community services and state hospitals as well as cost-sharing with county hospitals.  Provides leadership and guidance to the Fiscal Officers within the psychiatric hospitals in the development of short and long term strategic financial objectives, operating budgets and spending plans.  This position will also be responsible for the following:

· Developing all aspects of the budget request including planning documents, technical budget language, evaluation data, briefing book, etc. and administering a $1B spending plan for the Division, including full responsibility for state and federal funds: budget includes state hospitals, community services and county hospitals.  
· Overseeing all fiscal aspects of transforming the NJ mental health system from an unmanaged system - wherein providers are compensated largely on a cost related basis, to a system where services are managed - compensation largely relies on uniform fixed rates based on the market, and there is a focus on producing superior clinical outcomes.
· Overseeing third party contracting functions including acquisition, administration, close-out and audit; overseeing reimbursement of county hospitals under State Aid Program;
· Division accounting and second party procurement functions; and the cost allocation plan, federal grants management and development;
· Developing revenue initiatives for maximizing federal participation in cost of services.
· Maintenance of the internal control self-assessment process;
· Proposing, reviewing, modifying and implementing fiscal policies that ensure compliance with federal and state regulations, contracts and rules, requirements of grant and funding sources and upholds the Division’s fiduciary responsibility over public dollars.

EDUCATION:   A Bachelor’s degree from an accredited college or university.  An advanced degree in management, administration, or other areas related to this particular position is preferred.

EXPERIENCE:  Five (5) years of supervisory/managerial experience with a variety of managerial and organizational responsibilities relating to finance, accounting, budgeting, and contract administration functions.

Successful completion of the Certified Public Managers (CPM) Program may be a factor in selection. Participating in any portion of the CPM program or related programs is preferred.

Evidence of major professional accomplishments is required, as is demonstrated ability in communication, leadership and interpersonal skills, decision-making, problem analysis and creative thinking, administrative judgment, delegation, managerial or financial control, interdepartmental cooperation/liaison, development of subordinates and organizational awareness.

LICENSE:  Appointees will be required to possess a driver’s license valid in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform essential duties of the position.

RESUME SUBMITTAL
Interested candidates possessing the requirements listed should forward resumes with the job opportunity # as indicated below:

SUBMIT TO:	HR Recruitment Unit
Division of Mental Health and Addiction Services
		Office of Human Resources
222 South Warren Street, P.O. Box 700
Trenton, NJ  08625-0700

EMAIL:  mhsresume@dhs.state.nj.us  Please indicate job opportunity number in the subject line.

RESPOND BY:  June 14, 2016

DHS-CO REVIEW: DAB 05/31/2016


IMPORTANT NOTICES
(1) RESIDENCY - Effective 9/1/11, NJ PL 70 (NJ First Act), requires all State employees to reside in New Jersey, unless exempted under the law, or current employees who live out-of-state and do not have a break-in service of more than 7 calendar days, as they are “grandfathered.”  New employees or current employees who were not grandfathered and who live out-of-state have one year after the date of employment to relocate their residence to New Jersey or request an exemption.  Current employees who reside in NJ must retain NJ residency, unless he/she obtains an exemption.  Employees who fail to meet the residency requirements or obtain an exemption will be removed from employment.
(2) DRUG SCREENING - If you are a candidate for a position that involves direct client care in one of the Department of Human Services’ hospitals or developmental centers, you may be subject to pre and/or post-employment drug testing/ screening.  The cost of any pre-employment testing will be at your expense.  Candidates with a positive drug test result or those who refuse to be tested and/or cooperate with the testing requirement will not be hired.  You will be advised if the position for which you’re being considered requires drug testing and how to proceed with the testing.


New Jersey is an Equal Opportunity Employer
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