State of lew Jersey
Department of the Treasury

Division of Public Contracts Equal Employment Opportunity

New Internet Submission Website

We are pleased to announce a New Internet Submission Website for Vendors and Contractors to submit their required
Equal Employment Opportunity Reports. All Vendors and Contractors will need to be registered with the New Jersey
Portal and Premier Services available on the State of New Jersey Website located at http://www.state.nj.us on the
Internet. Please read and follow the instructions on how to register and activate your User Account and authentication

code to access the New Website Application.

If you have any questions or would like to send a message to the Division of Public Contracts Equal Employment
Opportunity Compliance, please take a minute to complete the contact us form at
http://www.state.nj.us/treasury/contract compliance/ccmail.shtml, which will provide the department with

information necessary to process your message.



http://www.state.nj.us/
http://www.state.nj.us/treasury/contract_compliance/ccmail.shtml

Step 1 - Create a myNewdersey Log On ID

Visit the myNewdJersey log on page at https://portal01.state.nj.us and click Sign Up to Become a Member. If you have a
myNewdJersey log on id go to Step 2.

newjersey

New Jersey Home Page

Log On to My New Jersey

Log On ID:

Password:

( Log On )

Sign Up to Become a Member

Forgot vour password?

Help



https://portal01.state.nj.us
https://portal01.state.nj.us

Step 1 - Create a myNewdersey Log On ID

Fill out the form to create a myNewdJersey log on id. Once created, this is the single log on that will allow you to access
Premier Services.

\ Tue OrrFiciar WeB SiTE FOR

Create Your myNewJersey Account

To personalize your New Jersey web pages, or to use specific services that New Jersey has offered you, you need to create a myNewJersey account using this form (all fields are required):

Log On ID
Password

Retype your password [ l
First name

Last name

Question you want us to ask

Your answer ] If you forget your password in the future, the system will ask you the question you
i enter at left. If the answer you give then matches the answer you enter now, the
Email address system will send your password to the email address you provide here.

Retype your email address

Take a moment to review your sign-up information and be sure it's correct before you click the Create Account button.

(Create myNewJersey Account 3

%Eﬂﬁﬂﬁ;‘ﬁ"mm;ﬂ Contact Us | Privacy Notice | Legal Statement | Accessibility Statement @

Statewide: NJHome | Services A to Z | Departments/Agencies | FAQs

Copyright (c) State of New Jersey, 1896-2008
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Step 1 - Create a myNewdersey Log On ID

That’s it. You have a myNewdersey log on and you can now go to Step 2 and learn how to sign up for Premier
Business Services.
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R J Services Ato Z | Departments/Agencies | FAQs

myNJ Home myNJ Business = myNewJersey

Welcome Robert Smith logout | change profile | enter authorization code | choose start page | content | layout | help

TAkING CARE OF BUSINESS

[ IwantTo ... B
Premier E-Business Services Diversiy Registry
If you own a business or represent one in  Self Declare as I, Minority, and/or Women Business Enterprise
dealings with New Jersey state c." i

government,
Sign up for Premier E-Business Services

Business Opportunities

Business (Bid) Opportunities

Announcements / News

View / Set Business Opportunity
Notification Preferences

Apr-29-09 U.S. Labor Secretary. New Jersey Governor and Labor Commissioner Hosted
Worker Roundtable in Paramus to Focus on Issues Affecting State???s Unemployed

Apr-30-09 Trust Fund Balance Bolstered to Minimize Increase in Wage Taxes

Apr-30-09 Labor Commissioner Testifies Before Assembly Budget Committee

More >>

Location Assessment Tool
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Step 2 Open a Premier Services Account

If you are not already logged in to myNewjersey, go to https://portal01.state.nj.us and log in.

newjersey

New Jersey Home Page

Log On to My New Jersey
Log On ID: |

Password:

(Log On )

Sign Up to Become a Member

Forgot your password?

Help

<-



https://portal01.state.nj.us
https://portal01.state.nj.us

Step 2 Open a Premier Services Account

Make sure you are on the myNJ Business Tab. Click on “Sign up for Premier E-Business Services”.
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I Services Ato Z | Departments/Agencies | FAQs

myNJ Home myNJ Business
Welcome Robert Smith

logout | change profile | enter authorization code | choose start page | content | layout | help
TakiNG CARE OF BUSINESS

Premier E-Business Services 1% Diversity Regis

If you own a business or represent one in
dealings with New Jersey state
government,

Sign up for Premier E-Business Services

| Want To ... 9

[Location Servees |

pu’
Business (Bid) Opportunities / =
R R . Announcements /
View / Set Business Opportunity
Notification Preferences Apr-29-09 U.S. Labor Secretary. New Jersey Governor and Labor Commissioner Hosted
Worker Roundtable in Paramus to Focus on Issues Affecting State???s Unemployed -
Apr-30-09 Trust Fund Balance Bolstered to Minimize Increase in Wage Taxes 7 ’

Apr-30-09 Labor Commissioner Testifies Before Assembly Budget Committee 12

More >> [/

Location Assessment Tool
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Step 2 Open a Premier Services Account

Read about Premier Services and click “Start Registration”.

) State oF NEW JERSEY

N]J PremIER BUSINESS SERVICES

Registration
v

About Premier Business Services

Welcome: Robert Smith (RobertSmith100)

About Premier Business Services

New Jersey's Premier Business Services will enable you | Fstreamline your interactions with NJ State
government. Through a single and secure online session you will be able to:

= Access business-related information and assistance spanning numerous programs.

= Complete basic tax and employer returns in real time.

= View your tax filing and payment history online.

= Contact business service representatives through an electronic mail address dedicated to the
needs of the business community.

= Delegate tax filing, payment and account maintenance tasks to authorized representatives of
your business.

Start Registration >>>




Step 2 Open a Premier Services Account

Provide your contact information by filling out the form.

2 State oF NEw JERSEY

NJ PrReEMIER BUSINESS SERVICES

Registration
v

Your Information

Gary Lang (GaryLang100)

Primary Contact Information:
Title: |

First name: | | = l
Middle initial:
Last name: *
Primary Mailing Address:
Address1: .
Address2:
City: *
State: | New Jersey —:] *
Zip Code: | =
Phone: - - - *
Email address: .
Re-enter email address: | *




Step 2 Open a Premier Services Account

Once you provide your contact information you will see a confirmation page stating that an email will be sent to you
explaining how to complete the opening of your account. This step allows us to verify your email account.

2 StaTe oF NEW JERSEY

NJ PrRemIER BUSINESS SERVICES

Registration
v

Your Information

Gary Lang (GaryLang100)

Primary Contact Information:
Title:
First name:
Middle initial:
Last name:

Primary Mailing Address:

Address1:
Address2: |
City:

™ -

State: | New Jersey
Zip Code: A
Phone: - - | - | | =
Email address: | '
Re-enter email address: |

P e




Step 2 Open a Premier Services Account

You can go to your email account now and retrieve the email, or you can log out of myNewdJersey now and retrieve the
email later.
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i 9 ﬁ' ) Services Ato Z | Departments/Agencies | FAQs
&/
myNJ Home myNJ Business myNewdJersey
Welcome Robert Smith logout

code | choose startpage | content | layout | help

[ 1wantTo ... T]

TaxkING CARE OF BUSINESS

Premier E-Business Services [=]X] Diversity Registry
If you own a business or represent one in Self Declare as a Small, Minority, and/or Women Business Enterprise

dealings with New Jersey state About the Diversity Registry / Disclaimer
government, Manage Your Account

Sign up for Premier E-Business Services  Search the Diversity Registry
Search NJ Biznet Unified Certification Program Business Directory
Business Opportunities Search NJ School Construction Corporation SBE contractors & vendors

Business (Bid) Opportunities

. N . Announcements / News
View / Set Business Opportuni

Notification Prefercnces Apr-29-09 U.S. Labor Secretary. New Jersey Governor and Labor Commissioner Hosted
Worker Roundtable in Paramus to Focus on Issues Affecting State???s Unemployed

Apr-30-09 Trust Fund Balance Bolstered to Minimize Increase in Wage Taxes

Apr-30-09 Labor Commissioner Testifies Before Assembly Budget Committee

7

More >>
Location Assessment Tool
%g:ﬁc%%mmn Contact Us | Privacy Notice | Legal Statement | Accessibility Statement @
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Step 2 Open a Premier Services Account

Once you retrieve the email, read it carefully. Copy the authorization code from the email.

YaHoO! MAIL

Authorization code for NJ Premier E-Business Services Sunday, May 10, 2009 5:32 AM

: "dorinfo@treas.state.nj.us" <dorinfo@treas.state.nj.us>

Dear Gary Lang,
Important NJ Premier E-Business Services Registration Information

elow.

Your authorization code for the NJ Premier E-Business Services rol
lie access to your NJ Premier E-Business Services information via the myNewJersey portal. After you enter

This code is personalized for you and need only be used one ti
it in step 8 below, you won't need to enter it again.

Your authorization code is: 18EB7EEEBEF6

Please follow these instructions carefully.
If you have already registered for the myNewJersey portal, go to http://www.state.nj.us/ and follow the instructions starting at step 6.

1. Open an Internet browser, type http://www.state.nj.us/ in the address box and press the Enter key.

2. You will see the New Jersey home page. You need to register here before you can access information that's personalized for you.

3. Click 'Register' near the upper left part of the page.

4. On the 'Create Your myNewJersey Account' page, enter the requested information. Be sure to include a challenge question and valid email address in case you forget your
password.

5. Now that you've created your account, logout. Then click the 'Go to the New Jersey Homepage' link. The next step will verify that you know your ID and password.
6. Click 'Login' near the upper left part of the page, and enter your ID and password on the ‘Log On to myNewJersey' page.

7. Once you're logged in, click the 'enter authorization code' link to the right of the welcome message.

8. Copy this code 18EB7EEEBEF6 and paste it into the box labeled 'Enter your authorization code', and click the 'Finished' button.

9. The system will log you out.

10. Log in to your account. Your NJ Premier E-Business Services information or links will be available on the ‘myNewJersey' page.

We hope you enjoy the new facility and we welcome comments and suggestions regarding additional functions. Please address your comments and suggestions to me at

dorinfo@treas.state.nj.us.

Notice: Under no circumstances should you give your authorization code to another user. This code has been personalized for your particular need. If another user requires system
access please have them contact the role manager.




Step 2 Open a Premier Services Account

Make sure you are logged in to myNewdersey. Click on “enter authorization code”.

TN o
N i’ Iue OrFrFiciar WeB SITE FOR

NC

| Services Ato Z | Departments/Agencies | FAQs

myNJ Home myNJ Business = myNewJersey
Welcome Robert Smith logout | change profile | enter authorization code

TakiNG CARE OF BUSINESS

Premier E-Business Services B P3 W piversity Registry

If you own a business or represent one in Self Declare as a Small, Minority, and/or Women Business Enterprise

dealings with New Jersey state About the Diversity Registry / Disclaimer
government, Manage Your Account

Sign up for Premier E-Business Services Search the Diversity Registry
Search NJ Biznet Unified Certification Program Business Directory

Business Opportunities Search NJ School Construction Corporation SBE contractors & vendors

Business (Bid) Opportunities ‘ / .

View / Set Business Opportunit

Mot feston Praferences Apr-29-09 U.S. Labor Secretary. New Jersey Governor and Labor Commissioner Hosted =\
Worker Roundtable in Paramus to Focus on Issues Affecting State???s Unemployed R -
Apr-30-09 Trust Fund Balance Bolstered to Minimize Increase in Wage Taxes ’

Apr-30-09 Labor Commissioner Testifies Before Assembly Budget Committee 22 -
More >> K/

Location Assessment Tool
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Step 2 Open a Premier Services Account

Paste the authorization code you received in the email into the area provided.

\ Tue Orriciar WeB Si1TE FOR

Enter Your myNewJersey Authorization Information

If you've been given an authorization code, type or "paste" it into the box below (otherwise, click "Cancel").

Click the "Finished" button.

Your code will be verified and your profile will be updated with your new role.

If the update is successful, the myNewdJersey portal will end your current session and, after a few seconds, will return your browser to the® jin page.
Please log back in and verify that your myNewJersey desktop includes the content for your new role. l

1.
2.
3.
4.
5.

Enter your authorization code: '

(Finished )  ( Cancel )

Contact Us | Privacy Notice | Legal Statement | Accessibility Statement @
Statewide: NJHome | Services A to Z | Departments/Agencies | FAQs
Copyright (c) State of New Jersey, 1996-2008
This site is maintained by the New Jersey Office of Information Technology




Step 2 Open a Premier Services Account

You will receive a confirmation page and you will be automatically logged out of myNewdJersey.

Yoo Tue OrFFician WEB SITE FOR

Your myNewJersey Authorization Was Successful

* Your authorization code was processed and your profile has been updated.
e Your myNewJersey session has been ended.

* In a few seconds you'll be returned to the login page where you should log back in and verify your new content.

Statewide: NJHome | Services A to Z | Departments/Agencies | FAQs
Copyright (c) State of New Jersey, 1996-2008

This site is maintained by the New Jersey Office of Information Technology




Step 2 Open a Premier Services Account

You will be redirected to myNewijersey at https://portalO1.state.nj.us. Log in.

ne\v‘]ersey New Jersey Home Page

Log On to My New Jersey
Log On ID: |

Password:

Sign Up to Become a Member

Forgot your password?

Help



https://portal01.state.nj.us
https://portal01.state.nj.us

Step 2 Open a Premier Services Account

Once logged in you will notice that you can not access your Premier Services account. You can now go to Step 3 to
learn how to add a business to your account.

~
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i \ Services Ato Z | Departments/Agencies | FAQs
N

myNJ Home myNJ Business = myNewdJersey

Welcome Gary Lang logout | change profile | enter authorization code | choose startpage | content | layout | help
TaxkiNnGg CARE OF BUSINESS (I Want To .. B

premier E-Business Services BB _

Access Premier Services

Add a Business

Business Opportunities

Business (Bid) Opportunitics Search NJ School Construction Corporation SBE contractors & vendors

Announcements / News

Apr-29-09 U.S. Labor Secretary. New Jersey Governor and Labor Commissioner Hosted
Worker Roundtable in Paramus to Focus on Issues Affecting State???s Unemployed

View / Set Business Opportuni
Notification Preferences

Apr-30-09 Trust Fund Balance Bolstered to Minimize Increase in Wage Taxes

Apr-30-09 Labor Commissioner Testifies Before Assembly Budget Committee

More >>

Location Assessment Tool

I%gﬁmc%%m@m Contact Us | Privacy Notice | Legal Statement | Accessibility Statement @
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Step 3 Add a Business or Businesses

If you are not already logged in to myNewjersey, go to https://portal01.state.nj.us and log in.

ne\'v_]ersey New Jersey Home Page

Log On to My New Jersey

Log On ID: |
Password: ‘ ‘ '

(Log On )

Sign Up to Become a Member

Forgot your password?

Help



https://portal01.state.nj.us
https://portal01.state.nj.us

Step 3 Add a Business or Businesses

Make sure you are on the myNJ Business Tab. Click on “Access Premier Services”.

7

=
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¥ Services Ato Z | Departments/Agencies | FAQs

[ § 4
\ /
\7/
myNJ Home myNJ Business

Welcome Gary Lang logout | change profile | enter authorization code | choose start page | content | layout | help

| Want To ... H

TaxkING CARE OF BUSINESS

Premier E-Business Services || X

Access Premier Services

Add a Business

Business Opportunities = i
Search NJ Biznet Unified Certification Program Business Directo

Bup e (01 Coouitan s Search NJ School Construction Corporation SBE contractors & vendors
View / Set Business Opportuni
Notification Preferences Announcements / News

Apr-29-09 U.S. Labor Secretary. New Jersey Governor and Labor Commissioner Hosted

Worker Roundtable in Paramus to Focus on Issues Affecting State???s Unemployed

Apr-30-09 Trust Fund Balance Bolstered to Minimize Increase in Wage Taxes

Apr-30-09 Labor Commissioner Testifies Before Assembly Budget Committee

More >>

Location Assessment Tool
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Step 3 Add a Business or Businesses

Click “Add a Business”. Important: You must be the business owner or an authorized representative, such as the
CFO, who is authorized to access all of the services and information available on Premier Services.

2%\ State oF NEW JERSEY
WEYJ NJ Premier BUSINESS SERVICES

Ie: Gary Lang (GaryLang100)

Add a Business

Home Update Profile

To access online services you must add a business or businesses to your account or have been invited and
authorized to participate as a representative on behalf of a business.




Step 3 Add a Business or Businesses

Read the message and if you have any questions contact the support center.

Contact Us "
a Stare or Now Jemsay

NJ] Premier BUSINESS SERVICES

Add a Business to My Account
v

Buiness Information
Welcome: Gary Langlelder (Garyl angfelder)

Message from the Premier Services Support Center -l
Primary Busi

2 Stare ofF New Jensey b

NJ] PremIER BUSINESS SERVICES
Secondary B

X This page wil dlow you to add your registerad Busness to Premier Services, This will
(Please enter ol provicke you with one-stop aCcess to a f SECtIonic services. You can add

of the busnesses you own under a single Premier Services Account, Once you have B
A0ded  Dusing: desgnate an Authorped Representative 1o perforr l
on2 Or more e

es, Induding online tax, employer and business registry
work on your beh

You should be the business owner or an Authorized Representatve who is 9

pesmitted to access 3l of the services and information that may be avalable.

-

If you have any QUestions Or requirg More Normation, contact us at the Prome

EEVICES SUpport Center

Your feedback 5 @ways appreciated.

Click or rest m¢




Step 3 Add a Business or Businesses

Fill out the form.

(ont tUs "
2 Srare oF New Jexsey
N]J] Premier BusiNgss SERVICES
Add a Business to My Account
v
Bussess Informaton
W ne: Gary Langfelder (Garyl angfelder)
Primary Business Information l
NJ Business ID ’
Business Name
Secondary Business Information
(Please enter one of the following) '
PIN .
Or
Business Type --= Business Type v
Registration Year "
"

Zip Code

Chek or rest mouse or & for helg




Step 3 Add a Business or Businesses

Having a PIN issued by the State Division of Taxation or the Division of Revenue simplifies the process.

Contact Us .‘

2 Svare oF New Jersey

NJ] Premier BUSINESS SERVICES

Add a Business to My Account
v

Business Information

Welcome: Gary Langfelder (GarylL angfelder)

Primary Business Information

NJ Business 1D: | 232888063 L
Business Name: Web Test
Secondary Business Information
(Please enter one of the following) F
PIN: sses 2 Enter valid PIN 1ssued by the

State of New Jersey Dimision of

Or Taxation or the Dmsion of
Business Type: -== Business Type --- Revenue
Reqgistration Year «
Zip Code: w

Click or rest mouse on © for help




Step 3 Add a Business or Businesses

You must read and accept the terms of use to continue.

2 STATE OF New Jensey

NJ] Premier BusiNEss SERVICES

Add a Business to My Account
v

Gary Langlelder (Garyl angfelder)
y y

Terms of Use

1 have read and accept this agreement
ren e Y i




Step 3 Add a Business or Businesses

You may change your contact information associated with this business. (If you have multiple businesses this allows
you to have different contact information for each business).

2 Stare o New Jemsey

N]J Premier BUSINESS SERVICES

Add a Business to My Account
v

Yout information

Gary Langfelder (GaryLangfelder)
This is your default mailing / contact record. If you would like to have a different mailing / contact record
associated with this business, please make the appropnate changes.

Title: |CFQ

«

Mailing / Contact Information:
Street 1: 100 Main Street
Street

City: Trenton

state: | New Jersey
Zp Code: 08618
Phone: 609 - 633 - 8888 | -

Email address: garylanglelder@on st

Re-enter email address: garylanglelder@on s1al *




Step 3 Add a Business or Businesses

Review the confirmation page. You can add another business to your account or you can return to the Premier
Business Services home page.

2 SYATE OF NEw Jensey

NJ] Premier BusiNESS SERVICES

Add a Business to My Account

Condir mation

Gary Langfelder (Garyl angfelder)

The following business has been added 1o your account and for this business, you
have been granted access to all Premier Business Services. Please note that the New
Jersey State Division of Revenue has been informed of the account modification.

——

Web Test




Step 3 Add a Business or Businesses

You now have access to the various Service Centers that are offered. Click on a Service Center link to launch an
application.

2 Stare oF New Jensey

¥) NJ Premier BusiNess SERVICES

Welcome: Gary Langlelder (Garyl anglelder)

Home  Update Profile Add a Business Delegate Filing and Payment Tasks Logout

lo access online services you must add a business or businesses 1o your account or have been invited and
authorized to participate as a representative on behalf of a busineas,

Tax & Revenue Center
Corvenient one-stop access 10 all New Jersey eleclronit tax frhr‘g
ING payment sevices that apply 10 your busmness, as well as

+ W
access %0 your filingfpayment history l

Contract Compliance




NJ PREMIER BUSINESS SERVICES
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